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Banner Web Student Class Registration and Schedule Changes

Log into Banner Web
Log into Banner Web and click on Student Profile Page. Next, click on Registration.

This is the entry page for Banner Student Self Service.

You €an return to this page at any time by clicking on the Coble:
Note: The first time clicking on each link may take a
but the second time you click on the lin & much faster,

0 atthe top of the page. Curriculum and Courses

Prior Education and Testing
= Student Profile Page
« Order an Official Transcript
= Billing and Payments

+ Admissions Deposits

= Wellness Center Patient Portal DegreeWorks - Student
= Student Conduct Code Affirmation

« Chosen Name, Pronoun, and Gender Change Request Form
= Financial Aid Information

« Remove Voluntary Fees

= Class Schaclule Concise Student Schedulé
« College Scheduler

A I Links

View an Unofficial Transcript

Apply To Graduate

View Application to Graduate
Registration

View Grades

College Scheduler

Order an Official Transcript

Click on Register for Classes
The Registration screen appears. Click on Register for Classes to add or drop/withdraw from a course.

:Cobleskill

Student « Registration

Registration

‘What would you like to do?

Register for Classes

Prepare for Registration

I’- View registration slatus. update student lerm data, and complele pre- Wems  Search and register for your classes. You can also view and manage your
regisiration requirements. N, schedule.
Plan Ahead Browse Classes
3‘ Give yourself a head start by building plans. When you're ready to register, Locking for classes? In this section you can browse classes you find
= you'll be zble o load these plans. & interestng.
View Registration Information Browse Course Catalog
View your past schedules and your ungraded classes Look up basic course information fike subject, course and description
Compliance Results SNAP Enrollment Verification Form

View Compliance Resulls from Registration. Use this Form when applying for SNAP benefits.

Select a Term and Enter Alt PIN
The Select a Term screen appears. Select the term you are creating a schedule or making changes for.
You will then be asked to enter your‘Alternate PIN which you received from your advisor for scheduling.

:Cobleskall

Student - Registration « Selecta

Registration « Selecta Term

Select a Term Sct a Term

Terms Open for Registration
Select aterm

[ continue |
Alternate PIN

| Continue



4,

Search for Classes
The next screen to appear, if there isn’t already a created schedule, is the Register for Classes screen.

Enter your search criteria and click on Search. Otherwise, the full registration screen will appear.
Cobleskill

Student

Registration « SelectaTerm « Register for Classes

Register for Classes

Find Classes  [ICUReCTS

Enter Your Search Criteria
Term: Spring 2024
Subject

Course Number
Keyword

Open ctons ory 0

Search | Clgar > Avanced searen

Add Classes to your Schedule

The search results appear. For this example, we used AAMS 111. You will see the schedule details for the
class. If you wish to register for the class, click on Add. Pay close attention to the Status column. It will
indicate if the class has available seats or if it is full. Wide that you don’t warit this class, you can
click on SearchAgain to choose another.

Student « Registration « Selecta Register for Classes
Register for Classes

Find Classes Enter CRNs Schedule and Options

Search Results — 1 Classes
Term: Spring 2024  Subject: African American Studies  Course Number: 111

Title < Subject De Course Sechior Hows CRA  Tern  Instructor Mesting Times Campt Status Atribute <ed Sections  Add #,

Gen Ed American History

5 Liberal Arts/Sciences Elective
Intro African Amer... s T[w[7[F[s] 06:00 PM-0

Leciure African... m A 3 13.. 8. King. D. (Pri... v T Wl F =] 05:00 FM - 0 Main 1907 37 .. Social Sciences | Add |
US History & Civic Engage.
Page 1of 1 | [10 ] PerPage Records: 1

For this example, we used ACCT 101. The Status column indicates Section A has available seats and

Section B is Full. This column will also let you Wf there is a Time Conflict with other classes in your
schedule.

Student - Registration « Selecta Term « Register for Classes

Register for Classes

Find Classes Enter CRNs Schedule and Options

Search Results — 2 Classes
Term: Spring 2024  Subject: Accounting  Course Number: 101 o
Title s Subject De: Course Sechor Hours CRA  Term  Instructor Meeting Times CampL Status Attribute Linked Si
Entrepreneurship
Einancial Account... s uEwE F[s]09:00AM-1 )
Lecture Accou 101 A 3 10. 5. Scott. David (. AN <1 09:00 AM - 1 Main 6 of 28 seals remain. Applied Leaming
s 7w T]F[s| 0600PM-0 0 Entrepreneurship
Financial Account... . N . N FULL: 0 of 28 seats remain.
Lachure Accou.. 101 E 3 13.. 8.  Scoft David(.. su 7wl F[s] 06:00 PM-0 Main Time Conictt Applied Leaming

s|M|[T|w/T|F|s| - Type: On

v
Page 10f 1 | [0 +]PerPage Records: 2 7



After you click on Add, you will now see your Class Schedule and registration Summary below the
search results. You will continue to add courses using the Search Again button.

Student - Registration « Selecta Term « Register for Class

Register for Classes

Find Classes Enter CRNs Schedule and Options

Search Results — 1 Classes

Term: Spring 2024  Subject: African American Studies  Course Nufmber: 111

Title < Subject De Course Sechor Hours /CRA  Term Instructor Meeting Times Campt Status Atiribute Linked Sections Add ﬁ_

Gen Ed American History

Liberal Arts/Sciences Elective
06:00 PM - 0.

06:00 PM - 0

Intro African Ame. ..

Tecine African... 111

Main 90f37 ...

Social Sciences

US Histery & Civic Engage. ..

| [10+] PerPage Records: 1

8 Schedule iE gchedule Details Summary Tuition and Fees

Class Schedule for Spring 2024

Title Details Hour CRN Schedule Typ Fin Aid Status  Status Action
Sunday Monday Tuesday Wednesday Thursday Friday Saturday

Gam - 4 intro African Amer S... AAMS 111, 4 3 13341 Lecture Pending *Aieh
3

7am

gam >
9am
Total Hours | Registered: O | Billing: 0 | CEU: O | Min: 0 | Max: 18.5 51 Compliance Results
10am

Panels ~ Submit

To Drop or Withdraw from a Class

If you need to drop or withdraw from a class go to the registration Summary for the list of your
registered courses. In the Action column select the drop down for thé class you wish to remove. If it is
still within the drop period, Web.Drop will appear. If it is within the withdrawal period, Web Withdrawal
will appear. Click on the drop or withdrawal action. If neither option appears, it is outside of the drop
and withdrawal periods and you will notbe able to remove the class.

Student Registration Select a Term Register for Classes
Register for Classes

[T Ener CRNs  Schedule and Options

Enter Your Search Criteria

Term: Wintersession 2025

suect
comsenumoer [ ]
Kepuord
Open Sectonsonly 0

Search | Clear  » Advanced Search

LIS = schedule Details Summary Tuition and Fees

Class Schedule for Wintersession 2025

e Details Hours CRN Schedule Ty FinAid Status ~ Status Action %
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
eam “  Iniroto Community Psycho . PSYC300,0LN 3 40098 onine Registered None
7am 4 Managerial Accounting (C) ~ ACCT 103,0LN 3 40049 Online Registered None
] Web Drop
sam
] Web Withdrawal
sam

10am

11am Total Hours | o Min:0|

Panels ~ ‘Submit

m



Click Submit to Process Registration and/or Drops/Withdrawals

Once you have added your classes and they appear in the Summary area, click on Submit to process
your registration. After clicking Submit, you will see, in the Summary area, your updated Status for each
class.

Student - Registration - SelectaTerm - Register for Classes & Save Successful \

Register for Classes

Find Classes Enter CRNs Schedule and Options

Search Results — 1 Classes
Search
Term: Spring 2024  Subject: African American Studies  Course Number: 111 Again

Title < Subject De Coufse Sechor Hours CRM  Terd  Instructor Meefing Times Campt Status Atfribute Linked i Add #,

Gen Ed American History

Liberal Arts/Sciences Elective

Intro African Ame... s 7w 7[F[s] 06:00 PM -0
Lecture LI gl 3 2 iE: S King.D. (Pri s|m[7|whll Fls|068:00PM -0 LE| SR o Social Sciences
US History & Civic Engage...
Page 1of 1 | [10 w ] Per Page Records: 1
8 Schedule iE gchedule Detalls Summary Tuition and Fees
Class Schedule for Spring 2024 Title Details Houl CRN Schedule Typ  Fin Aid Status  Status Action 2.
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
- 4 Intro African Amer S... AAMS 111,A 3 13341 Lecture Registered None v
gpm
»
9pm
»
10pm
1ipm
P Total Hours | Registered: 2 | Billing: 3 | CEU: 0| Min: O | Max: 185 ﬁ Compliance Results

Registration Status and Errors

If you successfully registered, you will see Registered in the Status column. If there was an error in
registration, the Status column will indicate the error. For this example, we used BADM 449. The course
has a prerequisite that hasn’t been completed; therefore, you cannot register for the class.

Student « Registration « SelectaTerm - Register for Classes BADM 449 CRN 15073: Prerequisite or Test
Score error

Register for Classes

[T ONM  coierCRNs  Schedule and Options

Search Results — 2 Classes [ —)
Term: Spring 2024 Subject: Business Administration  Course Number: 449 e
Title ©  SubjectDe Coifse Sechor Hours CRA  Term Instructor Mesting Times Campu Status tibute Linked Sections ~ Add %

Cleative Works
5] 02:00 PM -0

Management Poli
= Busne . 449 A 3 B.S Tran_ Son (Pr. B coorm-o MN 20037 b caming
Creativé, Works
Management Poli S[M[[W[T[F[s] - Type: On
Busine . 449 OIN 3 6. S Braatne. Rob s[u[T[w[T[F[s] -Type: Oni Main 11 0125 Applied Lbaming
Page 1of 1 | [10 ~] PerPage

Summary. Tuition and Fees

B schedule

Class Schedule for Spring 2024 Details Hou CRN  ScheduleTyp FinAdlatus Status / Action
Sunday  Monday | Tuesday Wednesday Thur Sorany

hedule Details

eam | jmentPoicy . BaDMass.. 3 13073 Lecture Erors Prevent | Remove
7am Jenamers . Aaws 1A 3 1341 Lecture Registered None

‘ »
sam >
oam

ot ours | Registered 3 | iing: 3 | CEU: 0 | Win: 0| Max: 12.5 {51 Compliance Results

10am

Panels + ‘Submit



In the Summary area, you can click on the error message to get further details regarding the error. To
remove the class from the Summary, Remove is pre-selected in the Action column so all you have to do
is click on Submit. The Summary area is also where you would drop or withdraw from a class. Choose
the appropriate-Action in the drop-down box for the class and click on Submit.

Summary Tuition and Fees
[ J
Title Details Hour CRN Schedule Type Fin Aid Status Action ﬁ_
| Management Policy & . BADM 443, A 3 15073 Lecture Remove
E Intro African Amer Stu AAMS 111 A 3 13341 Lecture Registered None v

Total Hours | Registered: 2 | Billing: 3 | CEU: 0 | Min: 0 | Max: 195 7 Compliance Results

Submit

View Class Schedule

Class Schedule gives you a block schedule view of your classes. Be aware that this view does not indicate
the start date nor location for your classes. You can click on Schedule Details to view detailed
information. Your official schedule with complete details is viewable on the Student Profile Page by
clicking on Concise Student Schedule. You can click on Panels to/enlarge the schedule as well as switch
back'to Registration view.

B Schedule i Scnedule Details B Schedule i€ Schedule Details

Class Schedule for Spring 2024 Class Schedule for Spring 2024
Sunday  Monday Tuesday Wednesday Thursday _Friday Saturday *  Intro African Amer Studies (C) | African American Studies 111 Section A | Class Registered
- s 01025/ : 05/17F
| Begin: 01/25/2024 | Class End: 0517/2024 0172912024 — 1
4pm 051712024 |[s 7w/ [F[s]| 06:00 PM - 08:50 PM Type: Class Location: Main Building: Wheeler
Hall Room: 230
0112512024 - 011252024 [=[w[7 w7 [=| 06:00 PM - 08:50 PM Type: Class Location: Main Building:
5pm Wheeler Hall Room: 230
» Instructor: King, D. (Primary) »
CRN: 13341
fpm Do [T -
African Amer African Amar
Studies Studies (C)
Tpm
Panels + Panels ~
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